Day one: the console

Open crewright.com.au and sign in. Every screen has a "How do I..." link, bottom right, to step-by-step pictures.

1. Signin
Your email and the password the office set up. The home
page lists every screen.

EMAIL *

coordinator@harlowpsak invalid
PASSWORD *
* Sign in |

3. New job order

An order by phone or text: client, where it goes, site, then each

line. Press Make the order.

Clieni Where it goe: Client’s reference (optional
Tallowmera Minerals = | | Plant Maintenance Services (MSA6730) ~ | kwa2zso

A reference the client alreay has a job far goes on fhat job; a new one bacomes a new job under where if goes

Role Licenca Peaple First day
Rigger = | Intermediate rigging (RI) - [|2 04/11/

12

5. Sight a licence

Licence class not on record? Look at their card, then press
Licence sighted — assign.

= [ | [ e e
Yes
st and offers

it hold Infermediae rigging - offered fhis

on record but ifs class is nof

Push thraugh for this war

Kiln 2 Shutdown 6 of 21 filled - 4 in progress

s — said yes fo other werk

7. Approve a timesheet

Timesheets lists every day sent. Open one, decide any
allowance, press Approve the hours.

CTATMED WHAT THE AGREEMENT SAYS
Travel allowanca In the agreement: per day, separate

Aftick is a claim. Nothing claimed is paid until it is accepted here.

Decision

2. Emails in
Open an order email, check what was read beside it, fix
anything not read, press Accept.

Rigger w || Infermedisleric v || 2 08/10/2026 @

Crane Opi = || Slewing mobile = 08/10/2026 £

Purchase order
PO number — opticnal; “TBA" is fine

The email gives na PO number. If it is only on the documen, it is left blank — never reay

7

Accept — | raquest, 3 posifions || Discard — notan order  Itis a PO for an orde

4. Shortlist and offer

Each line has its shortlist ready. Tick people and press Offer.
Their answers show as they come.

It is renamed fo your company’s convention; the nan

2 x Rigger — 28/10/2026 — 01/11/2026

25 available - 5 withheld: 3 already assigned those dates, 2 not active
Arjun Thapa
Deng Papadopoulos

Huy Huynh

Jomar O Briain

Léa Nowak

6. Lock in

On the board: choose who said yes, Assign, then Tell them...
and Send. They confirm on their phone.

- 28/10/2026 Ivan Parié Take off

~EY EE ;
e ERELE Aoty jocked in: Talowmers Minerals - Kuiran P

Changing an order? Open the order, then Change or
cancel this line: everyone on it is told.



