
P A Y R O L L  ( O W N E R S  A N D  A D M I N I S T R A T O R S )

Load a week from FastTrack
Each Monday, after FastTrack has interpreted last week, load its two exports. The system prices the same
week itself and compares every line.

1.  On the home page, open Parallel run. Only an owner or administrator sees it.



2.  Open Load another week. (The first time, the form is already open.)

3.  Choose FastTrack's Timesheet Detail - Export for last week (Reports → Timesheet & Interpretation).



4.  Choose the Detailed Transaction Report for the same dates (Interpreter Review → Timesheet
Transaction Report → Export).

✓  Press Load and compare. Pricing a week takes up to a minute. If FastTrack has new job orders, add its
job order file too — it is kept for next week.



P A Y R O L L  ( O W N E R S  A N D  A D M I N I S T R A T O R S )

Read the week's summary
After a load, the summary says how much of FastTrack's pay the system matched, and why the rest differs.

1.  Matched is the share of FastTrack's pay lines the system priced to the cent. Matched or explained adds
the lines that differ for a reason already known (a payroll correction, leave, a cent of rounding).



2.  To look at one week of the load, choose it under Week ending and press Show.

3.  Below, every timesheet with the biggest differences first. Narrow it by client, worker, status or reason.



✓  A difference with no known reason is the one to look at: open its timesheet.



P A Y R O L L  ( O W N E R S  A N D  A D M I N I S T R A T O R S )

Check a timesheet day by day
When a timesheet differs, see each day's lines from FastTrack beside the system's, and why they differ.

1.  Open a timesheet by its number — here 91002, Priya Lindqvist's.



2.  Each day shows FastTrack's lines and the system's side by side, and the reason for any difference —
here, the worker's whole week counted toward 38 hours.

✓  If FastTrack is right and the system is not, tell Seizan with the timesheet number. If FastTrack is wrong,
correct it in FastTrack as usual.



P A Y R O L L  ( O W N E R S  A N D  A D M I N I S T R A T O R S )

Export the differences
To work through the differences in a spreadsheet, or send them on, export what the screen shows.

1.  To export only some, choose a client, worker, status or reason first and press Show.



✓  Press Export the differences shown as CSV at the top. It exports the timesheets the screen shows, with
any client, worker or reason you chose — open it in Excel.



Made 2026-10-07 from the system's own screens, in an invented demonstration company.


